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	[bookmark: _Hlk10123767]　Affiliation♦
	



	　Name♦
	



	

	Reception # (                   )
	[bookmark: _GoBack]Date approved (              )




	
	Group ID♦
	
	User ID
	

	E-mail♦
	
	Phone
	

	Year (fiscal)♦
	20__
	Submission date♦
	20__-__-__

	
	Number of members
	Before
	Added
	Removed
	After

	
	
	
	
	







	
	List of members to be added/removed/updated
· For each member, please select & keep only one request from “add”, “remove”, and “update”, and delete the other two items.
· You can write English name instead in Japanese and Hiragana name fields.
· Check boxes if the person is a “Resident”/not falling under “Specific Categories” (see https://ccportal.ims.ac.jp/en/qualification)
· Please write grade (e.g. M1, D3) in “Job title” field for graduate school students.


 

	
	No. 1♦
add
remove
update
	Name (Japanese if possible)♦
	
	Name (English)♦
	

	
	Name (Hiragana if possible)♦
	
	Job title♦
	

	
	User ID
	
	Phone♦
	

	
	E-mail♦
	

	
	Affiliation♦
	

	  is not falling under “Specific Category” 1, 2, or 3      is a “Resident”


 

	
	No. 2♦
add
remove
update
	Name (Japanese if possible)♦
	
	Name (English)♦
	

	
	Name (Hiragana if possible)♦
	
	Job title♦
	

	
	User ID
	
	Phone♦
	

	
	E-mail♦
	

	
	Affiliation♦
	

	  is not falling under “Specific Category” 1, 2, or 3      is a “Resident”


 

	
	No. 3♦
add
remove
update
	Name (Japanese if possible)♦
	
	Name (English)♦
	

	
	Name (Hiragana if possible)♦
	
	Job title♦
	

	
	User ID
	
	Phone♦
	

	
	E-mail♦
	

	
	Affiliation♦
	

	  is not falling under “Specific Category” 1, 2, or 3      is a “Resident”


 




	
	No. 4♦
add
remove
update
	Name (Japanese if possible)♦
	
	Name (English)♦
	

	
	Name (Hiragana if possible)♦
	
	Job title♦
	

	
	User ID
	
	Phone♦
	

	
	E-mail♦
	

	
	Affiliation♦
	

	  is not falling under “Specific Category” 1, 2, or 3      is a “Resident”


 

	
	No. 5♦
add
remove
update
	Name (Japanese if possible)♦
	
	Name (English)♦
	

	
	Name (Hiragana if possible)♦
	
	Job title♦
	

	
	User ID
	
	Phone♦
	

	
	E-mail♦
	

	
	Affiliation♦
	

	  is not falling under “Specific Category” 1, 2, or 3      is a “Resident”


 

	
	No. 6♦
add
remove
update
	Name (Japanese if possible)♦
	
	Name (English)♦
	

	
	Name (Hiragana if possible)♦
	
	Job title♦
	

	
	User ID
	
	Phone♦
	

	
	E-mail♦
	

	
	Affiliation♦
	

	  is not falling under “Specific Category” 1, 2, or 3      is a “Resident”


 

	
	No. 7♦
add
remove
update
	Name (Japanese if possible)♦
	
	Name (English)♦
	

	
	Name (Hiragana if possible)♦
	
	Job title♦
	

	
	User ID
	
	Phone♦
	

	
	E-mail♦
	

	
	Affiliation♦
	

	  is not falling under “Specific Category” 1, 2, or 3      is a “Resident”


 

	
	No. 8♦
add
remove
update
	Name (Japanese if possible)♦
	
	Name (English)♦
	

	
	Name (Hiragana if possible)♦
	
	Job title♦
	

	
	User ID
	
	Phone♦
	

	
	E-mail♦
	

	
	Affiliation♦
	

	  is not falling under “Specific Category” 1, 2, or 3      is a “Resident”


 

	
	No. 9♦
add
remove
update
	Name (Japanese if possible)♦
	
	Name (English)♦
	

	
	Name (Hiragana if possible)♦
	
	Job title♦
	

	
	User ID
	
	Phone♦
	

	
	E-mail♦
	

	
	Affiliation♦
	

	  is not falling under “Specific Category” 1, 2, or 3      is a “Resident”


 



